Annual Planning Calendar Template

Use this simple plan as a visual guide to lay out your year of communication and solicitation by channel.

	
	Direct Mail
	Email
	Events
	Other

	Jan
	Newsletter / Donor Impact Report
	Newsletter stories 
as series
	
	Social media (ongoing throughout year)

	Feb
	Mission-focused letter to donors about how their gifts are used
	New Donor Survey
	
	

	Mar
	
	Testimonials from those who benefit from the mission


	Spring donor 
recognition banquet


	

	Apr
	Spring Appeal
	Appeal Follow-Up
	
	Phone-a-thon

	May
	Newsletter / Donor Impact Report
	Newsletter stories 
as series
	Major donor briefing 
and site visit
	

	June
	Postcard Appeal
	Fiscal year-end reminder
	
	

	July
	
	
	Annual golf outing
	

	Aug
	TY Postcard with 
Annual Fund results
	
	
	

	Sept
	Newsletter / Donor Impact Report
	Newsletter stories 
as series
	
	Phone-a-thon

Follow-Up

	Oct
	Fall Appeal
	Appeal Follow-Up
	Gala
	

	Nov
	
	
	
	

	Dec
	EOY Appeal
	EOY Follow-Up
	
	Volunteer calls to 
LYBUNT donors
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